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Request for Proposals 

NANTASKET GAZEBO PROJECT – Phase II Gazebo Construction 

AT NANTASKET BEACH HULL, MASSACHUSETTS 
 
The Hull Redevelopment Authority (HRA) invites competitive bids under M.G.L. c. 149 from qualified 
contractors to construct a gazebo on a pre-prepared site in Hull, Massachusetts.  Funding is provided 
through the Hull Redevelopment Authority (HRA).   
 
Complete specifications and proposal requirements will be available beginning February 14, 2019 and can 
be obtained by contacting Chris DiIorio at chris@hra02045.com or by mail/in person at: Community 
Development and Planning Office, Town Hall 2nd Floor; 253 Atlantic Avenue; Hull, MA  02045.   
  
Proposals must be received no later than 2:00 P.M. on March 11, 2019 in the manner and format as 
required in the Request for Proposals, and should be addressed to the Hull Redevelopment Authority C/O 
Chris DiIorio at the above stated Community Development and Planning address.  The HRA reserves the 
right to waive any informality in the proposal procedure, to cancel this Request for Proposal or to reject 
any and all proposals received deemed not in the best interest of the HRA. 
 
The HRA encourages Women and Minority-owned businesses to submit proposals. 
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The Hull Redevelopment Authority (hereafter referred to as HRA) undertaking a project to construct a 
gazebo on HRA owned property west of Nantasket Avenue between Bay Street and Edgewater Road. The 
project includes the construction of an approximately 24 foot wide octagonal gazebo on a concrete pad 
with a 440’ long ADA compliant walkway.  
 
The project will be constructed in two phases.  The HRA intends to release separate RFP’s and enter 
into independent contracts for Phase I and Phase II.  It is expected that if there are separate 
contractors for each phase that there will be substantial coordination between the two parties during 
the Phase I design process. 
 
Phase I will provide for site preparation and includes the design and construction of a foundation and 
ADA compliant concrete walkway leading to the foundation. 
 
Phase II provides for the construction (constructed on site or prefabricated and installed) of a gazebo on 
the previously constructed foundation. 
 
 
I. Introduction and Project Description 
 
The HRA is seeking qualified contactors to construct a gazebo defined as Phase II of the project. 
 
The contractor is to provide a detailed proposal including a schedule, cost estimates, and evidence of the 
ability to complete construction of the gazebo structure in accordance with the scope of services and 
specifications as detailed in this RFP.  
 
The HRA will evaluate proposals, conduct interviews if needed and select a contractor to undertake the 
work.  The HRA, the Director of the Building Department, the Director of Community Development and 
other Municipal staff as needed will provide input and review work products during project 
implementation.   
 
II. General Instructions 
 
A. Specifications 
 
Contractors shall submit a proposal in accordance with the terms and conditions in these General 
Instructions, Section III - Required Elements of the Proposal Package, Attachment 1 -  Scope of Services 
and the required forms attached to this RFP.   
  
This RFP for Phase II is for the construction/installation of a gazebo based on the Attachment 2 - 
Specifications  
 
B. Project Schedule      
 
The HRA anticipate issuing the contract award for Phase I and II concurrently as indicated in Attachment 
3.  Phase I permitting and development of the site including a concrete pad for the gazebo will start-up 
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immediately following the award based on plans and specs provided by the HRA. Upon completion Phase 
II shall begin.  The proposed schedule for the entire project is presented in Attachment 3.   
 
C. Project Fee  

 
Contractors must complete Attachment 4 - Fee Proposal Form.  Fees shown shall include all costs and 
expenses (including but not limited to copying, mileage, photographs, etc.) to complete the Scope of 
Services.  
 
D. Questions 
 
Any questions regarding this proposal shall be directed to Chris DiIorio at chris@hra02045.  The deadline 
for questions is indicated in Attachment 3.  All questions will be answered in a document to be provided 
to all potential applicants that have requested these RFP materials. 
 
E. Site Visit  
 
The site visit will be held on the dated indicated on Attachment 3 at a time to be determined. 

 
F. Submissions 
 
All responses must be delivered or mailed to the address below. However, the HRA is not responsible 
for inaccurate submittals or if submittals are not received in a timely way.  All responses must be clearly 
marked with “Nantasket Gazebo Project – Phase II Construction, and delivered or mailed to the following 
address: 
 
Hull Redevelopment Authority 
C/O Chris DiIorio 
Community Development and Planning Office  
253 Atlantic Avenue 
Hull, MA  02045 
 
Proposals are due at 2:00 P.M. on March 11, 2019 , at which time the Proposals will be recorded in 
a Registry which will be made available to the public. The proposals will be opened and bid price 
identified.  The Proposals will be distributed to the Evaluation Committee.  

G. Proposal Corrections, Modifications and Withdrawals 
 
Prior to the date of the opening, Contractors may correct, modify, or withdraw their proposals.  Any 
correction or modification must be submitted in writing in a clearly marked, sealed envelope.  Requests 
for withdrawals must be submitted in writing.  All proposals and cost amounts will be considered firm and 
may not be withdrawn for a period of sixty (60) days from the date of the proposal opening unless stated 
otherwise.   

III. Required Elements of a Proposal Package  
  

Format 
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Contractors must submit an original and eight (8) copies, for a total of nine (9) sets of sealed Proposal 
packages. 

 
Proposal packages must contain all elements and requirements stated below.   
 
The complete proposal must be placed in a separate sealed envelope, which clearly indicates the 
Contractor’s name and address. The submittal must be marked with the following legend: 

 
HRA - Contracting Services For, “Nantasket Gazebo Project – Phase II Construction” 

 
Required Content 
 
The proposal must include the following information supporting the Contractor’s ability in providing 
the required services: 

 
1. Complete and submit the following attached forms in Attachments 4 and 5: 
 
a. Fee Proposal Form 
b. Certificate of Non-Collusion 
c. Tax Compliance Certification 
d. Description of Applicant Business/Organization 
e. Certificate of Vote/Signature 
 
2. Provide the identity of the individual, partnership or corporation applying for 
contract award.   
 
If the applicant is a partnership or joint venture, the proposal should specify who would act as the 
representative for purposes of assuming contractual responsibility.  If the Contractor intends to 
subcontract any work required in the Scope of Services, all Sub-Contractors must be identified in 
the proposal.  Experience in working with named Sub-Contractors should be included. 
 
3. An applicant qualifications statement, including professional work experience 
attesting to capacity to perform the required work program.   

Provide an applicant qualifications statement, including licenses, registrations, and professional 
work experience attesting to capacity to perform the required work program.   

The Applicant must submit names and qualifications of the key individuals who will be used on 
this Project.  Describe their background and experience in similar projects.  Detail the names, 
qualifications, and experience of each Sub-Contractor proposed to be used in this Project.   

4. A description of the Contractor's approach to this project.   
 
Methodology, demonstrated understanding of the project needs, and the Contractors expectations 
of assistance and services from the HRA must be clearly detailed.  Proposed modifications to the 
attached plans or materials shall be clearly identified. 
 
5. An estimated project timeline showing contract deliverable milestones.   
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Include a clearly defined proposal and timeline for working in conjunction with the contractor for 
Phase I of the project.  The selected Contractor will update this timeline periodically. 
 
6. A description of experience on similar projects  
 
Describe similar completed projects.  For each project, include name and telephone number of 
contact person, location, description of project, cost, date of completion, and names of key 
personnel involved in the project.  Contractors’ references may be contacted by the HRA as 
deemed appropriate. 

7.  Insurance  
Each Contractor responding to the Request for Proposals shall submit a “Certificate of Insurance” 
for the items listed below.  If insurance meeting these requirements is not currently in effect, the 
applicant must provide clear evidence that such coverage can be obtained.  Arrangements shall be 
made with each insurance company to notify the HRA of any termination or material change in the 
aforementioned insurance at least ten (10) days prior to the date on which the termination or 
change takes place. 
 
Type of Insurance        Minimum Coverage 
 
Comprehensive General Liability with broad form    $1,000,000     
Comprehensive Liability endorsement and auto (non-owned and hired) 
 
Worker’s Compensation and Employer’s Liability    $1,000,000 
 
Automotive Liability (owned and non-owned used in conjunction  $1,000,000 
with the job both on and off the highway) injury and property damage 
 
The HRA and the Town of Hull, shall be named as additional insured in all liability policies.  
 
8. Bid Surety 
 
All general bids shall be accompanied by a bid deposit in the form of a certified, cashier’s or 
treasurer’s check (no cash) issued by a responsible bank or trust company made payable to the 
Hull Redevelopment Authority or a bid bond.  The amount shall be no less than 10% of the value 
of the bid.  

9. Price Proposal   
 
Prevailing Wage rates as set forth by the State of Massachusetts must be paid on this project. 

Complete the Price Proposal.  All Price Proposals must be submitted on forms furnished in 
Attachment 4 of this Request For Proposals.  Proposals submitted on any other form will not be 
accepted as valid. 

 
IV.  Selection/Evaluation Criteria 
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1. The contract will be awarded to the responsible and qualified contractor offering to perform 
the contract at the lowest price. 

 
2. The successful low bidder will be required to furnish a Performance Bond and a Labor and 

Material (Payment) bond each in the amount of one hundred percent (100%) of the contract 
sum. Bond shall be obtained from a surety licensed to do business in the Commonwealth of 
Massachusetts and the form shall be satisfactory to the Hull Redevelopment Authority. 

 
3.  Local harmony and OSHA training certifications:  The successful low bidder shall provide 

with the contract, certifications regarding labor harmony and training approved by the U.S. 
Occupational Safety and Health Administration to be completed by all employees to be 
employed at the worksite. 

 
V. General Provisions   
 
The HRA reserves the right to reject any or all proposals, or parts of proposals, to solicit new proposals 
and to award contracts as it deems to be in its best interest.  The selected Contractor must comply with all 
applicable municipal, state and federal laws and regulations in performance of services.   
 
All plans and other documents and electronic files resulting from this Contract shall become the property 
of the HRA. 
 
The selection of the successful Contractor shall be made without regard to race, color, sex, age, religion, 
political affiliation or national origin. 

The HRA is an Affirmative Action/Equal Opportunity Employers.  The HRA encourages proposals from 
qualified minority and women’s business enterprises.  Potential Contractors are hereby notified that 
issuance of this Request for Proposals and receipt of proposals does not assure that a Contractor will be 
chosen.  Selection is dependent upon funding availability and the Hull Redevelopment Authority’s 
priorities.  The HRA will select the responsive and responsible Contractor submitting the most 
advantageous proposal, taking into consideration the Contractor’s experience, staff capacity, references 
and plan for providing the services, as well as the proposal price. If necessary the Contractor’s plan of 
services will be negotiated with the selected finalist.  If an agreement cannot be reached with the selected 
finalist, the HRA will contact the second highest-ranking firm, as determined by the HRA, and 
commence negotiations with that Contractor.  Contractors will bear all costs and expense in preparing 
their proposal and executing a Contract with the Hull Redevelopment Authority. 
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ATTACHMENT 1 
Scope of Services 

 
Permitting (to be performed by others with assistance from Contractor)  
 
Site Work and Foundation Construction (to be performed by others with input from Contractor)  
 
Gazebo Construction (to be performed by Contractor)  
 
Enter into a contract for the construction of the gazebo project. 
 
Contractor shall conform to all standards outlined in Massachusetts Procurement Law including 
Prevailing Wage and Payment Bond requirements. 
 
Construct the gazebo in accordance with the final approved plan set. 
 
The contractor will work closely with the contractor selected to provide the foundation of the gazebo to 
ensure the two projects will be coordinated. 
 
Attending various meetings with the HRA, city staff and other contractors involved to review and 
coordinate the project. 
 
Assist the HRA in the permitting of the project.  HRA will be the lead, but the Contractor may be called 
upon to attend meetings, provide necessary documents, modify plans, or assist in the process in other 
ways.   
 
Conduct a pre-construction meeting with HRA and city staff, outline project wage rates, state and federal 
regulations that apply, project timetable and budget.  
 
Maintain contact with the HRA and city staff during construction. 
 
Coordinate project supervision with city staff and/or resident inspector during construction. 
 
Maintain a clean and organized work area. 
 
Provide payment invoices that detail work completed, work to be completed and estimated time to 
complete. 
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ATTACHMENT 2 

Specifications  
  

 
Please see attached drawings with notes for design specifications and details 

 
 
The structure shall conform to all applicable codes (building, electrical, ADA, environmental…etc) 
 
All timber exposed to weather to be pressure-treated lumber, painted with quality outdoor paint  
Decking, stair treads, railings, columns and remaining trim work are to be composite/vinyl materials 
 
Electrical Work is to be performed by a licensed electrician and approved by the Town. 
 
Benches shall be installed with the contractor to identify construction style and location.  
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ATTACHMENT 3 
Project Schedule 

 

 
 
 
 
 

Project/Task Date 
Issue RFP:  
Submit Notice to the Central Register, COMMBUYS, Hull Times, post notice at 
Town Hall and on website.  Solicit written responses from three contractors who 
customarily perform this work.   

2/14/19 

RFP Available for Distribution 
2/14/19 

Site Visit 
2/26/19 

Question Deadline 
3/4/19 

Contractor Proposals Submitted:  
Contractors submit proposals. HRA (Selection Committee) independently review 
and rank proposals in accordance with established criteria. 

3/11/19 

Selection Committee meets to Review Proposals:  
Convenes to discuss proposals and rankings, and identify preferred contractor open 
price proposals and conduct reference checks (determine if  interviews needed) 

3/11/19 

      Interview may be required of selected Contractors 3/18/19 

Contractor Award       3/18/19 

Start Construction Phase I (Including Permitting of the Project – HRA will be 
the lead in obtaining permits) 

3/25/19 

End Construction Phase I 5/15/19 

Start Construction Phase II 5/15/19 

End Construction Phase II 6/15/19 
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ATTACHMENT 4 
 

FEE PROPOSAL FORM 

The undersigned proposes to furnish all professional services necessary to complete The Hull Redevelopment 
Authority’s  “Nantasket Gazebo Project  - PHASE II Construction”, project as detailed in Attachment 1 -Scope 
of Services and Attachment 2 Gazebo Specifications for the Contracted Price specified below.  The specified 
Contracted Price includes all fees and reimbursable costs and expenses necessary to complete the Scope of Services 
as defined in Attachment 1 of this RFP including but not limited to all Subcontractors, meeting related costs, 
printing, copying, mileage, photographs, etc. 
 
Project fees must be provided for each Project Component of work as described in the Scope of Services.  The 
lowest bid price will be the lowest bid price for Total Design/Engineering Cost. 
 
 
The proposed total contract price is:   
 
________________________________________________      ($________________________) 
(Amount in Words) 
 
The undersigned certifies under the penalties of perjury that this proposal has been submitted and made in good 
faith and without collusion or fraud with any other person.  As used in this section, the word "person" shall mean 
any natural person, joint venture, partnership, corporation, or other business or legal entity. 
 
 
Date:  ____________________________   By:  ____________________________________ 
 
 
________________________________ 
(Name/Title of person signing proposal)    
 
________________________________ 
(Company) 
 
____________________________________________________________________________________________ 
(Business Address) 
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ATTACHMENT 5 
 

REQUIRED FORMS TO BE INCLUDED IN THE TECHNICAL PROPOSAL 
 
 

a. Certificate of Non-Collusion 
b. Tax Compliance 
c. Description of Applicant Business/Organization 
d. Certificate of Vote/Signature 
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CERTIFICATE OF NON-COLLUSION 
 
 
The undersigned certifies under penalties of perjury that this quote has been made and submitted 
in good faith and without collusion or fraud with any other person. As used in this certification, 
the word “person” shall mean any natural person, business, partnership, corporation, union, 
committee, club, or other organization, entity, or group of individuals. 
 
 
______________________________________    ______________________________________ 
(Signature of individual submitting proposal)    (Name of Business) 
 
 
 
Subscribed and sworn to this __________day of _________________________, 2019, 
 
 
Before me, 
 
 
______________________________________    ______________________________________ 
(Notary Public)    (Date Commission Expires) 
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TAX COMPLIANCE CERTIFICATION 
 
 
Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the best of my 
knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes, 
reporting of employees and contractors, and withholding and remitting child support. 
 
 
____________________________________     ____________________________________ 
(Signature of individual submitting proposal)     (Name of Business) 
 
 
Subscribed and sworn to this ____________day of _________________________, 2019, 
 
 
Before me, 
 
 
___________________________________     _______________________________ 
(Notary Public)     (Date Commission Expires) 
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DESCRIPTION OF APPLICANT BUSINESS/ORGANIZATION 
 
 
Check appropriate line(s): 
 
The named organizational entity submitting this proposal is:  
 
Corporation          ________     Partnership           ________      Proprietorship ________ 
 
Minority Owned ________     Woman Owned ________ 
 
 
SIGNATURES: 
 
This page must be signed by a (n) individual(s) with authority to commit the proposing entity to a binding 
agreement.  Corporations must attach required certification: 
 
 
 
COMPANY NAME:  ______________________________________________________________ 
 
AUTHORIZED SIGNATURE:  ___________________________________________________________ 
 
PRINT NAME OF AUTHORIZED OFFICIAL:  _______________________________________ 
 
ADDRESS:  ___________________________________________________________________________ 
 
TELEPHONE NUMBER:  ____________  FAX NUMBER:  ____________  EMAIL:  ______________ 
 
DATE:  _____________________________ 
 
FEDERAL TAX ID #:  ___________________________ 
 
 
A notarized attestation of the signature(s) is required, or in the case of corporate seal affixed, that the 
signature is the signature of an officer authorized to bind the corporation to a contractual 
agreement. 
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CERTIFICATE OF VOTE/SIGNATURE 
 
I, _____________________________________________ ,  Clerk of _________________________ 
___________________________________________ , hereby certify that, at a meeting of the Board 
of Directors of said Corporation duly held on ______________________ , at which a quorum was 
present and voting throughout, the following vote was duly passed and is now in full force and effect: 
 
“VOTED:  That _______________________________________________________________ 
                            (NAME OF OFFICER AUTHORIZED TO SIGN FOR CORPORATION) 
be and hereby is authorized, directed and empowered for, in the name and on behalf of this Corporation 
to sign, seal with the corporation seal, execute, acknowledge and deliver all contracts, bonds, and other 
obligations of this Corporation:  the execution of any such contract, bond or obligation by such  
________________________ to be valid and binding upon this Corporation for all purposes, and that a 
(NAME OF OFFICER) 
certificate of the Clerk of this Corporation setting forth this vote shall be delivered to The Hull 
Redevelopment Authority; and that this vote shall remain in full force and effect unless and until the 
same has been altered, amended, or revoked by a subsequent vote of such directors and a certificate of 
such later vote attested by the Clerk binding this Corporation is delivered to The Hull Redevelopment 
Authority.                                        
 
I further certify that ________________________ is the duly elected _________________________  
                                  (NAME OF OFFICER)              (TITLE) 
of said Corporation. 
 
Signed:  ___________________________________________ 
              (CLERK/SECRETARY) 
 
Place of Business: __________________________________________________________________ 
 
Date of Contract:______________________________________________ 

AFFIX CORPORATE SEAL HERE 

 

 

COUNTERSIGNATURE:  ______________________________________________________ 
                                               (NAME AND TITLE OF OFFICER) 

In the event that the Clerk or Secretary is the same person as the Officer authorized to sign that contract 
or other instrument for the Corporation, this certificate must be countersigned by another officer of the 
Corporation. 
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